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INDIANOIL OFFICERS' ASSOCIATION
(Registertd under the Trade Unions Act, 192.6) G-9 Ali Yavar

Jung Marg, Bandra (East), Mumbai - 40O 051.

CONSTITUTION
I. NAME

The name of the Associalion shall be the "Indian Oil Officers' Association"

2. DEFINITIONS

(a) The lvord "Association" means the 'lndian Oil Offrcers' Association."
(b) "The Corporation'' means the "Indian Oil Corporation Limited' including all i1s Diyisions

and all its Offrces,/ Subsidianes located inside or oulside India.
(c) The term "Officers" means all emplol ees classified as Officers by the Corporation starting

from Oflicers under probation/Training to Executive Director.

(d) The term "I-ocal Executive Committee" means all conrmittees under Marketing, Rehneries,
Pipelines and R&D Divisions

(e) The term ''AICEC" means All India Central Executive Committee
(f) The term "ULR" means Unit Level Represenlative for Marketing and Pipelines Regions

(g) Primar-l' Constituency: Constituents for Primary Election (Election for fIlR"/Executive
Member)

(h) Secondary Constituency: Constituents for Next kvel after Primary Election i.e.
Elections of Secretary or CEC Members. Constituents may be either Executive
Members (for Refineries Units / Refinery Head Quarter / Marketing Head Olfice /
Pipelines Head Oflice) or ULRs (For Marketing State Office / Regions and Pipelines
Regions).

3. AIMSANDOBJECTS

The arms and obj ects for which the Association is established are:
(a) to continue to render loya1 and emcient service to the Corporation and the Counlry;
(b) to organise and unite. through duly constituted representative bodv" the Offrcers of the

Corporatiou
(c) to promote fellowship and to foster spirit of co-operation, unif and fratemity among

mernbers through social, cultural and other activities.
(d) to foster the ideal of loyal and efficient service among the members and 1o encourage their

all-round advancement:
(e) to promote, safeguard and advance the common inlerests of the members, including their

righr- privileges and the tions of sen ice;
(l) to act as liaison sration of the Corporalion;
(g) to act for safe atlon;

through representati on before ap(h) to seek redressal
authoritiesi
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(i) to be in communication with and if necessary, to seek co-operation from and to give the
same to other Associations having similar objects in India and abroad;

O to promotg collect and donate fi.mds to charities, relief fi.mds, publig civil and utility
services and other deserving causes;

(k) to do all things necessary or expedient and to take any action which is incidental or
conducive to the attainment ofthe above aims and objects or any one of them;

(1) To make legal help available to all members in case ofneed.

4. MEMBERSHIP

(i) A1l Officers urth a lalid emplovee code / number olthe Corporation posted in India or
outside India shall be eligible to become members ol lhe Assocrc.tion.

(ii) Each member of the Association shall be deemed to har,e read and accepted the
constitution- rules and blelaxs of the Association as ma1- be in force from lime to time.

(iii) The subscription for each member l.ill be Rs.50/- per month. Ou1 olthis Rs. 50/-. Rs. 30/-
shall be retarned bv the Local Unit and Rs. 201 shall be deposited into Central Account.

(ir') In case ol transfer of a member from one location to arother location hrs membership
sha.ll also be transferred to the ne\\ location automaticalh,.

(r') Membership \\i11 be aulomalicalh, terminated
(a) Upon resignation or death of the member or $len the member ceases to be an officer

of the Corporation.

(b) If the subscription ol a member ordinarilv remains in arrears for a period erceeding six
months and not regularised even alter a lritten notice: horver,er. rf the subscriptron
goes into arrears lor or,er sir months oning to a member-s long illness- or his berng
alvav from the courtn or bt ignorance, the Local Execulive Committee rnar, consider
the continuance ofthe member provrded the subscription in arrears is paid immediatelr'.

(c) No1$'ithstanding u,ha1 is stated in clause 4 (r,) (a) above in the event of arbitran,
on of a member from the services of the Corporation, the Local Executiye
ttee/AICEC may continue the membership, upon receipt of written request fiom

until such time it is decided that the separation was just and fair.

membership is discontinued in lieu of clause a (v) (b) may apply in
clearing off all the arrears for restoration of membership for the
of the Local Executive Committee/AICEC and membership may be

the majority of the members present at a meeting at which the application

mmendation of the Local Executive Comrnittee by two third Majority and
on of AICEC by Simple Majority a Member shall be expelled temporarily or

permanentlr, from the Association- and have his name removed lrom the list of members.
i-[ such member has:

(a) conducted himself in a manner rr hich is urbecoming to a member of the Association.
OI

(b) intentionallr' done anv act of omission liable to injure the credit and good name olthe
Association- or

(c) Acted against the interest of the Association which includes financial ire
sabotaging the common interest of general

1S
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The said member shall be given 15 days' notrce by the General Secretary of the proposal
to expel him afler receiving the request of Local Committee and thereb.v enable him to
offer his erplanation in writing. which shall be placed before the AICEC in the next
Meeting for consideration.

(vii) A member. u,ho has been expelled. shall be eligible for re-admission to membership on a
fresh application and payment of fees subj ect to the approval AICEC with the simple
majority.

The Association shall keep a register a Unit level of all its members containing their names
and designalion in hard copy or in Digital Form. Ttus register shall be updated from time to
time and same shall be made available for inspection on anl, rveekda-ys ercluding holida-v.

6. OFFICEOFTHEASSOCIATION

The Central Office of the Associalion shall be located in Mumbai and that of the (i) Regional
Offices. (ii) Refinery Offices. (iii) Pipeline Offices, (ir,) R&D Centre Office and other Unit
Offices at their respeclive headquarters. Any change in address of any office shall be
communicated to all members concemed wrthin 15 davs.

7. GENERALBODY

The General Bo$,' shall be the supreme bodl' of the Association and shall consist of all
members ofthe Association. It shall conducl business through Annual (Ordinar_v), Special and
Extraordinary (Emergengv) General Meetings convened from time to time and at such places
and al such times as the Central Execulive Committee ma-v decide as and *'hen necessan'.

The General Body shall be competent to transact the follolving business at a General Meeting

(i) To receive and consider the report of the Central Executive Committee on the affairs
o[ the Association

ider and approve the accounls

ut the polic_v and programme of activities

and approve. amend. ratifi' or rejecl draft memoranda and or proposals

r other Committee appoinled b-v i1.

es or byelaws for the Association or to add to them or to alter or rescind

conslder anv resolution or motion due nolice of uhich has been receir,ed br, the
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5. REGISTER OF MEMBERS

talks, negotiations or settlements as may be presented to it b.v the Central

Central Executi ve Committee.

(vii) To deline delegation of powers for Committee
(viii) To consider any other business as mry be raised with the permission of &e Chair.



8. MANAGEMENT

(a) The Management of the Associatron sha.ll be vested in Central Execulive Committee on all-
India level at the registered/head office of the Corporation and in the respective Regional
Committee. Refiner_v Committee, Pipelines Committeg R&D Committee and other Unit
Committee at their respective headquarters.

(b) The Cenlral Execulive Comrnitlee shall be responsible for day to day management.
execulion and working o[ the Association and will have necessary authority for taking all
appropriate actions for carr.ving out, execuling and implementing the resolulions and
directives passed and convryed b1.' General Body, inter-alia authoritr-to deal l'i& anl
emergencies affecting the interests of the Association.

9. TIIE CENTRAL EXT,CUTIVE COMMITTEE

(A) The Central Execulive Comnlttee shall consist ofthe following ten office-bearers called
Core Croup responsible to carry out day today activities ofAssociation:

(D A President
(ii) A Vice-President
(iii) A General Secretary
(iv) An Additional General Secretary
(v) A General Treasurer
(vi) A Joint Secrelary (Marketing)
(vii) A Joint Secretary (Refineries)
(viii) A Joint Secretary (Pipelines)
(ix) A Marketing Co-ordinator
(x) A Refinery Co-ordinator

(B) The following (62) be the members of AICEC

(1) One Regional Secretary, one Regional CEC Member and one Additional
Regional CEC Member from each of the four Regions of Marketing Division
(12 Nos of AICEC Reprcsentation).

e Secr etary and one CEC Member from Marketing Head Office. (2 Nos of AICEC
on)

member (State) from each ol 16 State Offrces ol Marketing Dir,ision, (16
CEC Representation)

and one CEC Member lrom each of 9 Refineries including AOD &
Nos of AICEC Representation)

gBD(3
and Tlvo CEC Member from Refinen Headquarter Committee
Nos oI AICEC Repres entati on).

and one CEC Member from R & D Centre (2 Nos of AICECOne Secretary
Representation)

(r'ii) One Secretary' & one CEC Member each on. Eastern Regi
Northern Region & Head OILce and
r r pel llles L,t\ tstu0 ('/ \ u5 tlt /-u ( L(
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(C) If any new Units / Location like Refinery comes into eristence and decentralization
in Marketing Division / Pipelines division takes place like creation of complete and
independent State OIIices or Creation of new Regions, in futurc, then the
reprtsentation for the new unit is to be given / adjusted from the existing AICEC
numbers of respective dMsions only fmm subsequent election. For exrmple, if a nelv
State Office is created in Marketing Division, then the Additional Regional CEC
member from that Region will be deleted and given to new State Offrce from
subsequent election. In case of commissioning of new Refinery or merger /
acquisition of Refinery, the accompanying CEC member from the Refinery Unitwith
the lowest number of members of IOOA, at that point of time, be detached and given
to the new unit from subsequent election" In case of crcation of new Region in
Pipelines, the accompanying CEC member position from the Pipelines Region with
the lowest number of members of IOOA at that point of time be detached and given
to the new Region from subsequent election, For avoidance of doubt no Secretary
Position would be deleted to ensure the rcprcsentation of all Refineries Unit and all
region ofPipelines. Once BD group start function as separate Division in future with
dedicated HR & Finance function, Separate Seo¤tary-BD will come in existence and
RHQ Committee will be rcstricted to One Secretary and One Accompanying CEC
from subsequent election.

10. LOCALCOMMITTEE

IO.1 MARI(trTING DIVISION:

The following is the structure of the Association in Marketing Division

1. HO committee.
2. Regional Committee from Each of four Regions.

10.I.1 HO COMMITTEE:

The Electorate of Marketing HO Commiftee consists of Members posted in Marketing Head
and the Officers of Marketing Division Posted abroad, shall elect ll elected members

ves. These l l elected members uill elecl HO secretan. CEC member and
themselr,es. HO secretan and CEC member u ill replesent the HO

CEC

AL COMMITTEE: Comprising of

Reprcsentatives (ULR)

ected members (ULRs) lrom Regional Offrce.
(b) Tuo elected members (ULRs) from each State Office Headquarter,
(c) One elecled member (ULRs) from each location having 7 or more members,
(d) Places l'here there is onll' one Location (Unit)
(i) Such Units having 7 (ser en) members or mor

avail
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(ii) Places *,here there is only one Unit (Location) but the Unit's member strength is less
than Seven Members: Such Units shall form part of Electorate of the State Office in
u,hich the unit is located (Including AFSs)

(e) Locations/ Places rvhere there are more than one Unit available:
(i) Such Units having 7 (Seven) members or more shall elect one ULR from each

(ii) Such unit, Such Units having less than Seven Members: All Such locations (having
less than 7 Members) and located within same Mr.micipal Limit shall combine and lrom
amongst this combined strength, a ULR shall be elected. However, combined strength
of members in all such locations/ Units should no1 be less than 7. If their combined
strenglh is less than 7. then all such Uni1s. individuall.v- shall form part of Electorale
ofthe State OIfice Headquarter under u,hich these Units are located (including AISs)

(l) Field Officers/ Other Offrcers Posted Away from Head Quarter of Divisional
Office/ State Offrce/ Area Offrce: Such oflicers shall be part of Eleclorate of
their Reporting/ Controlling O(fi ce.

(g) For the purpose of determining the member's strength in a unit, the strength of
that imit as on the date ofnotification of the election process shall be taken in
reckorung.

(h) The illustrative list of IJLR representatives of the different regions of Marketing
Divrsion to be prepared based on the above-mentioned formula by the
respective Regional Committees for updation before conducting the elections
depending on the number of locations and the officer's strenglh/geogaphical
spread.

(i) The Offrcers of Marketing Division posted in OISD, PCRA, CHT, PPAC,
PNGRB. MoP&NG. JV-s, MCO etc rvill be electorate of respectile Regional
Offices of the Varketing Division

B. OIfice Bearers

(a) The Regional Committee shall consist of the following office bearers:-

(i) A Regional Secretary
(ii) A Regional CEC Member

Additional Regional CEC Member

ber (States)
g Regional Committee will function under the overall control of the
tive Committee. Regional Secretary, Regional CEC Member'
onat CEC Member and CEC member (States) shall be the members

onal Committee Offrce Bearers shall be responsible lor dal-16-d6,
of the work of respective committee of the Association and will talie

appropnate steps for cam'rng out. e\ecuting and implementing the resolutions and
directions passed and conveyed from time to time by the Central Executive Committee.

(d) The Regional Committee will have the authority to dea.l with appropriale authorities, in
consuhation and *.ith approval of the Central E\ecutive Committee at its level (i.e.

urisdiclion of the commiltee) on the

Ilrl
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related to the members of that particular committee's jurisdiction and not of common
cause and interest to all the members of the Association.

(e) The uLRs belonging to whole region shall elect the following OIfice Bearners of
Marketing Regional Committee:

o Regional Secretary
. Regional CEC
r Additional Regional CEC
. Regronal Trcasur¤r

The ULRs of Regional olfices, State office located at Regional HQ and locations
located at Regional IIQ only can offer their candidature for the post of Regional
Secrctary and Regional teasurer. Any of the ULRs of the entire region can offer
their candidature for the positions of Regional CEC and Additional Regional CEC.

The tll,Rs of individual State Office shall elect the respective State CDC. The IILRs
of State HQ and locations located at State HQ only can offer their candidature for
State CEC. The proposer and seconders for the candidature of State CEC
necessarily has to be from among the ULRs of that particular State Office.
Any ULR may put his candidature for only one post in the Marketing Regional
Committee"

The Officers of Marketing Division posted in OISD, PCRA, CIff, PPAC, PNGRB,
MoP&NG, JVs, MCO etc. will be electorate of rcspective Regional Oflices of the
Marketing Division.

10.1.3 CEC (STATE):
Follo Stale Offices of Mark shall be resented CEC Members.

Regions States Offices
Delhi
Punjab
Rajasthan
Uttar Pradesh-I

Northem Region

Uttar Pradesh-Il
West Bengal
Odisha (earlier Orissa)
Bihar

Region

IndianOil AOD (earher North East Integrated)
Maharashtra
Gujarat

a
E n

q-dt

Madhya Pradesh
Tanril Nadu
Kamataka
Kerala

gryr Region

Andhra Pradesh
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IO.2 REFINERY COMMITTEE

(a) There uill be a Refinery Committee of the Associalion at each Refinery of the
Corporation. The members of the Refinery Commitlee concemed will be drawn from
each of the Refinery's eslablishments of the Corporation including AOD & BGR.

(b) The Refinery Committee shall be elected by lhe members ollhe respective Refinery by a
secret ballot and will ft[rction under the overall control of the Central Executive
Commitlee. Two members of the Refinery Committee shall be members of the AICEC

(c) The Refinery Committee shall be responsible for the day-to-da1 management ofthe work
ollhe respective Refinery Cornrdttee ol!he Association and r,vill take proper and adequate
steps for carrying out, erecuting and implementing the resolutions and directions passed
and conveyed lrom time to time by the Central Executive Committee.

(d) The Refinery Committee u.ill have the authority to deal with the appropriate authonties,
in consultation and of the Central Executive Commitlee and its respective Refinery level
(i.e. restricted to the jurisdiction of the Refinery of the Corporation concemed). on the
mafters distinctl-v concemed and related to the members of the particular Refinery only
and not of common cause and interest to all the members of the Association.

(e) The Refinery Commillee shall consist of the following office-bearers and members:
(i) A Secretary
(ii) A CEC Member
(iii) A Treasurer

(0 The Secretary and CEC Member of each committee will represenl in AlClEC. Each
'Refinery Committee' concemed shall be known for the sake ofconvenience, by the place
it is situated to distinguish it from the remaining 'Refinery Commrttees'. Existing
REFINERY COMMITTEES are (Gujarat / Baraunl / Guwahati / Haldia / Mathura /
Panipat /AOD / Bongaigaon / Paradip)

(g) All the members constituted within the perimeler rvalls of a refinery shall elect 11

members and the said team members shall elect from amongst thernselves the Refinery
Secretary, the Treasurer and the accompanying CEC member respectively. (Secretary and
CEC member accredited to AICEC).

(h) The AOD officers posted at ar1, Location (other than Digboi Refinery) shall participate in
eleclion ol thal unit irrespectir,e of the division, u,here thev are posted. Locations

within the geographic boundan ol North-Eastem states shall elect their oun
Rs u,ith the participation of a.ll offrcers posled there (irrespectir.e of their

or AOD cadre) in line ri.ith item No. 10. I .2 abor,e.

(RHQ) COMMITTEE

prising the Refineries HQ. Corporate ofhce. Business Development (BD).
projecls, in fulure, till its commissioning and Officers of Refineries

in OISD. PCRA CHT, PPAC. JVs, PNGRB. MoP&NG. Liaison oflice etc.
15 members and the said team members shall elect lrom amongst themselves the

RHQ Secretar)'- the Treasurer and tuo accompanying CEC member (Secretary and CEC
members accredited 10 AICEC). Out of 15 Executive Members, 4 rvould be elected from
Candidates among BD hrnctions and 1i from Candidates among non-BD funclions, however all
eleclorale of RHQ Committee will vote for a Maximum of 15 Executive Members. 15 Executive
Members shall elect amongst themselves the RHQ the Treasurer and two

^rhr.;n^ ntra ,-^*k-"" i.n,,r ^f rk"^^ AIaEaPo,.r ,5 \
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the Executive Members ofBD Function. All 15 Executive Members vould casl there vote for
all of ice Bearers of RHQ Commiflee.

Once BD group slart fimction as separate Division in luture with dedicated HR & Finance
function, Separate BD Committee will come in existence, with 11 Executive Members. u&o
would elect One Secretary and One Treasue among llemselves. RHQ Commiuee be restricled
to 11 Executive Members with One Secretan. One CEC and a Treasurer. aftenvards.

IO.4 R&D COMMITTEE

(a) There will be an R&D Committee of the Association at R&D Centre of the Corporation.
The members of the R&D Committee urll be dralrn from R&D Centre establishments of
the Corporation.

(b) The R&D Committee shall be elected by the members of the R&D Centre by a secret ballot
and will function under the overall control of the Central Executive Committee. Two
members of the R&D Committee shall be rnembers olthe Central Execuli ve Committee

(c) The R&D Committee shall be responsible for the day-to-day management of the work of
the R&D Commiftee ofthe Association and wrll take proper and adequate sleps for canl,ing
out, executing and implementing the resolutions and directions passed and conveyed from
tlme to time by the Central Executive Committee.

(d) The R&D Commrttee will have the authority to deal with the appropiate authorities, in
consultation and with prior approval of the Central Executive Commiltee a1 R&D Centre
leYel, on the matters dislinctly concemed and relaled to the members of thal particular
Committee onlv and not of common cause and interest 1o all the members of the Association.

(e) The R&D Comnlttee shall consist olthe follou,ing offrce-bearers and members:

(i) A Secretary

(iD A CEC Member
(iii) A Treasurer

(f) The Secretary and CEC Member will represent committee in AICEC

All members located within the perimeter walls of R&D centre shall elect 11 members and
the said team members shall elect from amongst themselves lhe R&D Secretary, the

and the accompanying CEC member respectively. (Secretary and CEC member
to AICEC)

OMMITTEE

Six Pipeline Committees of the Association at Eastem Region, Westem
ern Region. Southem Region. South Eastern Region and Pipeline Head
pelines Division of the Corporation. The members of these Committee *ill

m the offices l'alling under the Administrative Region of the concemed

al oifice and Head office

b) The Pipeline Committee shall be elected by the members of the respective Pipeline
Committee by a secret ballot and rvill function under the overall control of the Central
Erecutive Committee. Two members of the each from Eastem Region, Westem Region,
and Pipeline Head Ofllce and One Member from Northern
South Eastern Region of Pipeline Commitlee

R¤gd. oftice
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c) The Pipeline Committee shall be responsible for the day+o-day management ofthe work of
the Pipeline committee of the Association and will take proper and adequate steps for
carrying ou! executing and implementing the resolutions and directions passed and
convryed from time to time by the Central Executive Committee.

d) The Pipeline Committee will have the authority to deal with the appropriare authoriries, in
consultation with the Central Executive Committee al its respective Pipeline Committee
level (i.e., restricted to the j urisdiction ofthe respective region/head office olthe pipeline of
the corporation concemed), on the matters distinctly concemed and related to the members
of that particular Committee only and not of common cause and interest to all the members
of the Associ alion.

e) The Pipeline Cornmillee shall consjsl ofthe follouing olfice-bearers and members:
(i) A Regional Secreran.
(ii) A CEC Member (Not applicable in case of Soulhem Region. Nodhem Region &

South Eastern Region Pipelines)
(iii) A Treasurer

(a) The member(s) of the Regional Pipeline Comnrittee be represented b1 ULRs lrom each
stalion (Operating / under Construction/ Project Ofiice) having at least.1 (Four) men'rbers.
Localion har,ing less than 4 Members shall be grouped \\,ith the nearest geographical
location. Representalion in the Regional committee shall be as under.

0,1 to 25 Members : One ULR
26 to 50 Members : T$ o fILRs
5l to 75 N{embers . Three ULRs

76 Members onu'ards : Four ULRs

For avoidance of doubt. Numbers of ULRs from a4 locations u,ill not exceed four in anv
circumstances i.e. elen if number of Members at anv localion rvill be more than 100.

The illustrative list of ULR reprcentatives of the different regions of Pipelines Division to
ared on the basis of the above-menlioned formula by the respective Regional

for updation before conducting the elections depending on the number of
the ofticer's strength./geographical spread.

of Pipeline having separale HR5 fi.rnctions may elect unit coordinator among
o will coordinate with Managemant of that Specific Pipeline under Direction

ecrelan

HEAD OFFICE (PLHO) COMMITTEE

PLHO Committee Comprises of Ofiicers Posted in Pipeline Head Office and Officers of
Pipeline Division posted in OISD, PCRA" CHT, PPAC, JVs, PNGRB, MoP&NG, etc will elect
11 members directly on the HO Committee. They among themselves will elect the Secretarr',
Accompanying CEC Member and Treasurer. The S ent

ozo

*

emS
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10.6 ALL INDIA CENTRAL EXECUTN'E COMMITTEE:
a) Marketing Regional Committees 28
b) Marketing HO Committee 02

Refinery Committees (Gujarat, Barauni,
Halida, Guwahati, Mathura, Panipat, AOD,
Bongaigaon and Paradip)

d) Refinerv HO 03
e) R&D Centrc Faridabad 02
0 Pipelines (WR, E& NR, SR, SER and HO) 09

Total 62
Under Article 9 of the Cons1llution, 62 members comprising the nelv AICEC shall elect from
among themselves the President, Vice President, General Secretalv, Additional General
Secretaq,, General Treasurer- Three Joint Secrelaries (Each one from Marketing. Refineries &
Pipelines Divisions) Two Coordinators (Each one from Marketing & Refineries Divisions)

11. AUTHORITYAND FT]NCTIONS OF THE CENTRAL EXECUTI\'E COMMITTEI,

Considering distribution of members across the comtry and logisticai limitatrons for all
members to attend, all the authoritv of General Body. including appointment of auditot is
deemed to be vested with the AICEC, holvever such decision of appointment of auditors must
compulsorily be ratified in AGM, whenever it takes place. Wherever there is any ambiguity in
rnterpretation of Constitution or functioning of IOOA, the decision ofAICEC shall be final and
binding to all members of IOOA.

Subject to the general control of the General Body of the Associafion the Central Erecutive
Commitlee will have the following functions and authority besides those that may incidentalll,
be vested in it:
(i) to admit members
(ir) to frame rules and regulations subjecl 1o this conslitution for the proper functioning of

the Association
(iii) to appoint sub-Committee for various functions as it deems necessary for the working

of the Association
(iv) to prepare memoranda" to negotiate and to settle, subject to final sanction ofthe General

Body, all issues alfecting the interests of the members

expend the funds of the Associatron and to arrar.lge for their proper accounting and

ngs ofthe General Bodl' as and $,hen it deems fit or it is necessan' b1' r'iflue
sions of this C onstitution

Legal assistance in offrcial Matters to all members in case of need

acts and tate such actions as may be necessary in fuflherance of the aims and
of the Associalion and lor lhe regulalron of its activities
t an Annual Report on the working of the Association at the Annual General

(x) to organise social and cultural aclivities under the auspices of the Association rvhenet,er
anv such activit)' ma), be decided upon

(xi) 10 co-ordinale and liaise with Regional/S
other Unit Comrnittee
to publish in house bultetin/magazine/main

R&D Conrmittee and
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(xiii)

(xiv)
(xv)

to receive the annual report/annual financial report from the respective
Regional/Refineries/Pipelines and R&D Committee for the purpose ofconsolidating the
Accounts and Report ofthe Associalion
to submit the Annual Accounts, duly audited, ofthe Association
To finalize the draft amendment of rules or Bye-Laws for Association or Constihrtion of
Association for proposing in the General Body.
To appoint Chief Retuming Officer(xvi)

12. ATITHORITYAND DUTIES OF THE OFFICE BEARtrRS OF THEASSOCIATION

(i) The President-
The Presidenl, as head of associalion. in consullation ll.ith Central Executive Committee- shall
present the'Yearly Road Map" ofthe activities and programmers to be planned and pursued b}
the Association, during the ACM the President rvill preside over all the meetings of the
Association & the Central Executive Comrnittee and will guide & supervise the workrng of the
Association. The President will have the right of a casting vote and will exercise the same
rvhenever the Central Erecutive Committee is equally divided.

(ii) The \4ce-Prcsident
ln the absence of the President, the Vice-President will preside over all the meetings of the
Associalion and the Central Executive Commillee and u.rll have all the porvers and
responsibilities of the President. In the absence of both the President and Vice-President. the
membeB present at the General Body Meeting/Central Executive Comnuttee Meetings shall
elect their Chairman of thal particular meeling and the Chairman rvill preside over such a
meeting.

(iii) The General Secretary
The General Secretary nrll be responsible for dE,to day functions of the Central Erecutive
Committee and shall co-ordinate and liaise between the Central Executive Committee and
diflerent elected Committees of the Associalion. The General Secretary shall work only under
the collechve direction and responsibilily of the Central Executive Conrmillee. The General
Secretary shall convene and co-ordinate all meetings. The General Secretary will recor{ review
and repofi lhe activities and achievements of the Association covering all the commrttee and

the report belore the Annual General Meeting of the Association. The General
nominee shall maintain an up-to-date register shoning names and numbers of

on an all-India basis. The General Secrelary shall have the porler 10 pass for
for contingenl erpenses and will ordinanlv have the authontv to spend uplo
Rs.500,000! at a time u'ithout pnor sanction of the Cenlral Erecutive

Group is empowered for approval of expenses of more than Five Lakhs
Lakhs, beyond which prior approval of AICEC is mandatory. The

shall be responsible for submitting to the Registrar ofTrade Unrons all retums
should be sent 10 that off1ce under the Trade Unions Ac1. 1926. The Ceneral

announce the General Election olAssociation and nominate the Chief Retumrng
Officer for conducting the election ofAICEC

(iv) The General Treasurrr
The General Treasurer shall be responsible for all receipts and disbursements, proper accounting
oI lunds ofthe Association. and shall submit annua] financial r rt rn the prescribed manner
The Bank accounl shaii be operateri b1' the Generai ther rvith the Gen

or with any office bearer as decided b1' theS
Rsod. Office

G-9 Ali
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to time. The General Treasurer shall co-ordinate and liaise with the Treasurer of
Marketing/Refineries/Pipelines/R&D Units concemed and will obtain a statement every year
showing financial posilion of each and every Committee.

(v) The Additional General Secretary
The Additional General Secretary shall resume the responsibilit"- of General Secretar) in his/her
absence and will assist General Secretalv in his,4rer day-to-day functioning.

(vi) The Joint Secretary (Marketing)
The Joint Seoetary (Markehng) shall convene and co-ordinate the Divisional Committee
Meetings and shall keep a record of all the proceedings. He/She will liaison between differenl
CEC Members of Marketing division for listrng the Divisional specific Issues and lvill be taking
it up u,ith Divisiona.l Management of Corporation under the guidance of AICEC.

(vii) The Joint Secrctary (Refineries)
The Joint Secretar]- (Refineries) shall convene and co-ordinate the Divisional Committee
Meetings and shall keep a record of all the proceedings- He/She uill liaison between different
CEC. Members of the Rehneries division for listing the Divisional specific Issues and wiU be
taking it up with Divisional Management ol Corporation rmder the gurdance of AICEC.

(viii) The Joint Secretary (Pipelines)
The Joint Secrela4' (Pipelines) shall convene and co-ordinate the Divisional Cornmittee
Meetings and sha.ll keep a record of a.ll the proceedings. He/She u,ill liarson betrveen dilferent
CEC Members ol the Pipelines division for lisling the Dir,isional specific lssues and r.vill be
taking i1 up $ ith Divisional Management of Corporation under the guidance ofAICEC

(x) The Refinery Coordinator
The Refinery Coordinator shall resume the responsibilitl- ofJt Secreta4, (Rehneries) in his/her
absence and nill assist Jt Secretan' (Rehneries) in his/her dar'-to-day., functiorung.

13. AUTHORITYAND FUNCTIONS OF TIIE MARKETING REGIONAL CO]I{MITTEE
COMMITTEE / R&D COMMITTEE / PIPELINES COMMITTEE. .

erall conlrol of the Central Executive Cornrnittee. the Marketing Regional
Commitee / R&D Corffnittee/ Pipelines Commitlee rvill have the

and lunclions

bers

es and regulations for proper functioning of the Marketing Regional /
D/ Pipelines Units

sub-Committee for various lunctions as 11 deenrs necessary lor the u'orking
the Markeling Regional / Refinery/R&D/ Pipelines Unitso

(iv) to espend the funds of the Marketing Regional / Refineq./R&D/ Pipelines Units and to
arrange for their proper accounting and auditing

(v) to subnlt an amual report on the rvorking onal Refinerv
Pipelines Units to the Central Executive C

Regd. OfiicE
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baimMuEast)
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(ix) The Marketing Coordinator
The Marketing Coordinator shall resume the responsibility of Jt Secretar-r' (Marketing) in his,/her
absence and rvill assist Jt Secretary, (Marketing) in his,&er dar'-to-da1. fi.mctioning.



(vi) to carry out, execute and implanent the resolutions and directions passed and conveyed
from time to time by the General Body and Central Executive Commiftee

(vii) to organise social and cultural activities under the auspices of the Mmketing Regional
Refinery/R&D/ Pipelines Unit

(viii) To act in accordance with the delegation of authority defined from time to time by the
Central Executive Commi ttee.

tary will operate the Bank account joinfly with the Treasurer

nit CEC Member
Unit CEC Member shall assist the Unit or Regional Secretary in day to day
nit Committee and in his absence shall act as Secretary. He shall maintain
th the members of the committee and regularly appraise them with
the larious aclivities

)
Member of Marketing Division shall convene and co-ordinate the State

different ULRS ofthat state, for listing the State specific Issues and will be takiag
it up r,ith State Lerel Managemenl of Corporation under the guidance of his Regional
Secretan..

Secrctary in day-to-day functioning of the commi
onal

Regd. Otfice
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I4.AUTIIORITYAIID DUTIES OF THE OFFICE BDARERS OF THE MARKETING
REGIONAL COMMITTEE / REFINERY COMMITTEE / R&D COMMIMEE /
PIPELINES COMMITTEE
(i) The Secrctary

a) The Regional Secretaryrunit Secretary shall be responsible for day-to-day functioning of
the Committee and shall be empowered for passing and incurring the expenditure deemed
necessary for carrying out the activities of &e Unit within the agreed and specified limits
by the Commitree flom time to time.

b) The Secretary shall preside over all the Committee meetings, while at the general meeting
of fte Unit, the Chairman shall be elected by the members then pressnt.

c) The Secretary of Committee shall co-ordinate/liaise between the Central Executive
Committeerunit Committee.

d) The Secretary of Committee shall act in close co-ordination and liaison with the General
Secretary of the Central Executive Committee and shall work under the direction of
Central Executive Committee and Committee.

e) The Secretary shall organise and convene all meetings of the Unit Committee and otler
meetings deemed necessary from time to time and shall keep record of al1 the proceedings
and perform all other functions in confomity wilh tl, e resolutions and directions of tlre
General Body, &e Central Executive Comrnittee, and Unit Commtttee.

f) The Secretary shall prepare an annual report high lighting the activities and achievements
of the Unit and shall fumish it to the General Secretary of the Associatiorl time to time.

g) The S ecretary shall be empowered to pass for payment of all bills for contingent expenses
not exceeding Rs. 1001000/- at a time, wifhout prior sanction for such expenditure from
the Unit Comrittee; for expenditures exceeding Rs. 100,000i- up to Rs. 5pQ000l- only,
at a time prior approval of Unit Committee will be necessary.

Meetings and shall keep a record of all the proceedings. He/She will liaison

(iv) The Additional Regional CEC Member
The Additional Regional CEC Member shall assist the Unit/Regional



(v) The Treasurcr
The Treasuer shall be responsible for the funds of the Unit. The Treasurer sha]l fumish
yearly statement indicating financial position ofthe Unit to the General Treasurer, rvho shall
be overall responsible for the finance of the Unit. The Treasurer shall prepare an annual
financial report of the Unit and submit to the Cenlral Executive Commillee by the month
of March through the Genera.l Treasurer The Treasurer shall operate the Bank account
jointly with the Secretary of the Unit Commitlee Concemed.

(vi) *** Deleted and 14(iv) is amended.

15. CODE OF CONDUCT OF OFFICE BEARERS/EXECUTIVE MEMBDRS OFAICEC /
MARKETING / REFINERIES / PIPELINES / R&D COMMITTEE

OFTHE COMMITTEE

of the Central Executrve/Marketing/Refi new/Pipelines/R&D Commrttee
before the Annual General Meeting of the Association and shall hold office

_vears or till a nen Committee is elecled. AII committee Members shall
of the three ),ears but shall be eligible for re-election. The lenure can't be
Circumstances, and the General Secretali, must ensure that the election

ated accordingh
of the Central Executive committee can be removed or suspended by the

maj oriq, of the slrength of the members. Such a member shall be gir,en 15 da,vs
written nolice for avoidance of doubt, any Core Group Member may be recalled/suspended
by the two third majority ol total prevailing strenglh of AICEC in a Meeting specifically
called for this Purpose. Similarly. the SecretaryiCEC Member/Treasuer may be recalled /
suspended by lhe two third majoriq.' of total prevailing strength of UlRs/Executive
Members of respective RegiorVUnit in a Meeting specifically called lor this Purpose.

(c) Anlr' UlRlErecutive Menrber car be recalled bl,General Body meeting of that
purpose. b1' a t*'o third mal ori1r" vote

R¤gd. Ofiice
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presenl and voting

(a) All decisions in any committee shall be taken either by unanimous or majontv vote e\cepl
recalling the Office Bearers.

(b) An Office Bearer can be recalled from his position by the same committee, who have eiected
him by two thrrd maj ority olthe strength of the Committee. For avoidance of doubt, the two
third majorily of the Members Present may not be empowered for recalling the offrce Bearer.

(c) Aqv decision taken by a committee shall be binding effect on all the office bearers /
executive members ol the comnuttee.

(d) Any disagreement / grievances shall not be aired in public till he/she holds the position in
the Commrtlee.

(e) Any decision taken by AICEC/ Offrce Bearers of AICEC has to be necessarily implemented
by all concemed.

(f) Doing against contrar), to above-mentioned acts shall be considered as an act of indiscipline
and suitable action for that act shall be taken as decided by disciplinary committee of
AICEC.

(g) The disciptinary commrttee shall comprise of 1fuee Members headed by Vice- President,
with another Two another Members of AICEC as decided by Core Group. In case of
disciplinar.v cases involving Vice-President, the disciplinary committee shall be headed b-v
the President.

has elected them. in meeting of the members convened for the purpose, by a



I7. ELECTORATF],

(a) Marketing Regional Committee - The Olficers based at each Regional OIfice,
Installation, Depot, Terminals, AFS and State OIfice (inctuding Field Officers) fatting
under the region will forrn the electorate for the membels to be elected to the Regional
Committee as mentioned in 10.1.2(B). The Officers of Marketing Division posted in
OISD, PCRA, CIIT, PPAC, PNGRB, MoP&NG, JVso MCO etc, will be electorate of
respective Regional Oflices of the Marketing Division.

(b) Marketing Head Office Committee - The Officers based at Head Office, will form the
electorate for the members to be eiected to the H.O. Committee as per Rule. . Howevel
officers of Marketing Division posted abroad shall also form the part of electorate of
Marketing Head Offrce Committee.

(c) *** Deleted

(d) Refinery Unit Committee - The offrcers based at each Refinery concemed of the
Corporation will form the electorate for the members to be elected to the Refinery
Committee concemed.

(e) Refinery Head Offrce Committee - The officers based at Refinery Head Office, Corporate
Office of the Corporation, IIPM, Business Development, Upcoming New Refinery Projects
till it commissioning, officers of Refineries Division posted in OISD, PCRA, CI{T, PPAC,
IVs, PNGRB, JVs etc will form the electorate for the members to be elected to the Refinery
Head Office Committee concemed as per the Rule. Once BD goup start fimction as separate
Division in future with dedicated HR & Finance i..rnction, Separate BD Committee will
come in existence from subsequent election.

(0 R&D Committee The offrcers based at R&D Centre of the Corporation will form the
electorate for the members to be elected to &e R&D Committee concemed as per the Rule.
However, officers of R&D Division posted OISD, PCRA' CHT, PPAC, PNGRB,
MOP&NG, JVs, MCO etc. shall form part of electorate R&D Committee...

(g) Pipeline Regional Committee - The Officers posted in the respective Region of Pipelines
Division will form the electorate for the members to be elected to the respective Regional
Committee as per Rule.

ad Office Committee - The Officers based at Head Office will form the
the members to be elected to the H.O. Commiftee as per Rule. However,

Division posted OISD, PCRA, ClfI, PPAC, PNGRB, MOP&NG, JVs,

losives Division of erstwhile IBP shall be treated as anv other locatlon
sion and will form part of the respective Regional Committeg in the same

ed for other Marketing Location(s)

eting arm of AOD has been merged with Marketing Division, erstwhile
D (Marketing) will be treated as the members of existing Marketing

ons, depending upon their present place ofPosting. For avoidance of doubt, the AOD
ofncers posted at any Location (other than Digboi) shall pafticipate in the election of that
rmit inespective of the division, where they are posted. Locations operating within the
geographic boundary ofNorth-Eastem states shall elect their own respective ULRs with the
participation of all officers posted there (irrespective of their origin like MD or AOD cadre).
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18. ELECTIONS
(a) The elections to all the commillees of the Association shall be held in accordance with the

provisions contained in the first schedule 10 this constitution (For schedule, please see
Annexure).

(b) Election to the Central Executive Committee shall be held as announced by CRO, rvhile thal
of Regional/Refinery / Pipelines/ & R&D Centre Committee shall be held as plarured by the
respective Reluming Oflicers but on the same dates announced b], CRO.

(c) Ballot papers bearing the names- designations and places of contestants shall be handed over
to the members at the time of election and shall be put in a sealed box, alter exercising the
votes by members.

(d) Members can cast their vote for a Maximum of the number of positions for r,vhich election
is conducted i, e if eleven executive commitlee members to be elected then the member can
vote for a Maximum of eleven candidates. Voting for more positions leads Refineries) to
rejection of ballot paper

(e) After the constitution of the AICEC. Central Executive Committee Offrce bearers i.e.
President. Vice-president, Genera.l Secretary. General Treasurel Additional General
Secretary, Joint Secretary (Marketing), Joint Secretary, (Refineries), Joint Secretalv
(Pipelines), Marketing Coordinators and Refinery Coordinator $.ill be elected in sequence
from among the elected AICEC members by CRO through Secrel Ballot.

(f) The nominations and voting for President, Vic+president, General Secretary', General
Treasuer, Additional General Secretary, Joint Secretary (l4arketing), Joint Secretary
(Refineries), Joint Secretary (Pipelines), Marketing Coordinators and Refinery Coordinator
shall be called by the CRO one by one. Counting and declaralion of results be carried out
together by CRO after completion of voting for all positions. Any AICEC Member may put
his candidature for one post onl)r The candidalure for the position ofDivisional Jt Secrela{v
& Coordinators shall be accepted for respective divisions only- AICEC Members of that
respecti\ie division can onl1,' propose for the names of Divisional Jt Secretaries &
Coordinators: horvever, any AICEC Member may second it. All AICEC Members participate
in elections for all Core Group Positions.

(g) In the case of Regional/Refinery i Pipelines/R&D Centre. the Offrce Bearers (Secretary,
embers & Treasurer) r.r,ill be elected from among the elected commiltee members

s and Voting for Regional / Unit Secretary, CEC Member and
t for Marketing Regional Committee and RHQ Committee) shall be
in sequence by the rcspective Returning Oflicer. However, counting

of results be carried out together by RO after completion ofvoting for
Executive Member/ULR may contest for one position only.

inations and voting for the Marketing Regional Committee shall be
out one by one in the following sequence by the respective Returning

(Ro):
(A) State CECs - One by one in sequence based on the ascending order of the

State Office name.
(B)
(c)
(D)

(E)

Regional Treasurer
Additional Regional CEC
Regional CEC
I}d-i^-dl Sd-.6+dh,g!lr\..trJ

*
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flowever, counting and declaration of results be carried out together by RO after
rompletion of voting for all positions as per the sequente of nomination and voting.
Any Executive Member/ULR may contest for one position only.

(i) The nominations and Voting for Secretary, One CEC Member and Treasurer for RHQ
Committee shall be called one by one in sequence by the respective Retuming Officer.
However, counting and declaration ofresults be carried out together by RO after completion
of voting for these positions. The nominations and voting of second CEC Member be carried
out afterwards to ensure one AICEC Position from BD function. Any Executive
Member/[JLR may contest for one position only.

O Election for Office bearers of Refineryl R&Dil\,Iarketing HO / Pipelines HO Committee
shall be completed within 5 days of date of election of executive members of Committee.
Election for Offrce bearers of Regional Marketing and Pipeline Committees shall be
completed within 7 days of date of election of ULRs of that committee. Election for Offrce
Bearers ofAICEC i.e. Core Group shall be completed within 28 da5,s from the date of the
Primary Election (Election of execuaive comrnittee/UlRs) It is the responsibility of
respective Retuming Officers (to be appointed outgoing Regional Secretary / Unit Secretary)
to arrange the election of their successor committee. Fixing the dates for the election to all
the committees will be decided by CRO keeping in view the above-mentioned guidelines.
ln case of failue of Retuming OfEcer or Outgoing Regional Secretary / Unit Secretary, in
periorming their responsibility, CRO shall take over such responsibility.

(k) In case of equal votes secured by more than one candidatg selection shall be determined
either by toss or any other method agreeable to such candidates except for re-voting.

(l) Elected Central Executive /RegionaL/Refinery / Pipelines,{R&D Centre Committee shall
cofirmence fimctioning only after the annual general meeting of the Associafion is over in
accordance with the provisions oftheir constitution.

(m)In case the number of contestants is equal to the number of vacancies in the committee
concemed, there shall not be any election, and these contestants shall be declared as elected
for the committee concemed.

(n) All the committee members including the office bearers shall contest for the post of
committee members only. After the election the office bearers will be elected from among
the elected committee membem by all the committee members.

Officer for any Committee shall ensure that the postal ballots with the final
are mailed through Speed Post, Registered Post, E-mail or under

Posting to those members either who are on leave or on tour outside stalion
eleclion, to enable the members to cast their vote by post. However, the

1 be mailed to the members who are on leave, after getting their written
ballots received on or before 4.30 PM. on tJle date of election, y shall be
eration. Such Ballot may also be made available to Members personally on

ifsuch Members will be orf of Station on the date of such election. In
cal problem of distribution of Members at remote locations, five or less

such single locations, Retuming Ofiicer may allow members to cast their yote
Post or E-mail

(p) Any Member of any Committee desirous of exercising their franchise by postal ballots due
to their absence on duty or leave on the day of election shall indicate their preference to the
respective Retuming Officer in writing and can collect their postal ballot. They can cast r

Offrcer in seal

rr"ft a
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(q) A member under no circumstances whatsoever can hold two elective posts in diferent
committees in which case the said member will have to give up his membership in one of
the committees.

(r) Any member desirous for contesting for any position including the post of Executive
Member/ULR must have at least thrce years of ser"vice left in the Corporation as on
the date of announcement of such Primary Elections by General Secretary/AICEC.
Members below grade G, desirous to contest election for UlRJExecutive Members,
must not be holding Location in Charge/ Unit Heads positions, on the date of
nomination for Primary Elections. Members of Grade G and above, though eligibte to
cast vote, will be rtstricted for any ollice bearer position including UlRJExecutive
Membels.

(s) HIATUS:

For the post of AICEC Member in IOOA, [Iiatus of at least one tenure, after 2
consecutive tenurrs from any AICEC position in the same city ctuster of the division
(other than R&D division).
In case of change in cluster of cities after 2 consecutive tenures, Iliatus will not be
applicable.
In case of inter-division transfer within the same city cluster after 2 consecutive tenur¤s
as AICEC Member, hiatus will not apply.
City cluster will be considerrd as defined in the tansfer Poticy appticabte on the date
of issuance of Circular by the CRO calling for nominations to the various committees
on All India basis.

AICEC memben elected through Secondary elections - One tenurc will be for a period
of thrce years or till a new committee is elected whichever is earlier: In case any elected
AICEC member vacates the position before completion of the tenure due to any reason,
the same will be considered as one completed tenure for the elected AICEC member.
AICEC memberr Bye.elected / Selected / Co.opted midter"rn - Tenure will not be
considercd for Hiatus.
Members who lost Primary or Secondary elections in the current tenure cannot be Bye-

/ Co-opted midtenn for AICEC position in the same tenurc.
om hiatus is applicable for the current telm cannot be Bye-elected /
ted midterm for AICEC position without change in city cluster or

be Bye.elerted / Selected / Co-opted midterm for AICEC position
2 (two) terms in same city cluster and division.

G OF SOCLAL Mf,DL{ CREDENTIALS:
Upon publication of Circular by the CRO calling for nominations to the yarious
committees on All India Basis, the outgoing President/GS/VP will hand over all the
social media and IOOA website/domain credentials to the CRO before the closing date
of receiving nominations. Non handover of the valid crcdentials will rcsult in rejection
of nominations of the PrcsidenUGS/VP for the rimary and ).
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The social media, IOOA website / domain credentials will be under the custody of the
CRO and will be handed over to the new President/GS/\? immediately upon
completion of the election process.

(u) IIANDLING OF FINANCIAL DOCUMENTS, BANE FD ACCOUNT DETAIIS:
A. Regional Secrctary (Marketing & Pipelines) 1 Secretary (Refinery & R&D) /

Treasurcr will submit audited account statements / balance sheets to General
Secrctary (GS)/General lleasurcr (GT) within the stipulated time as
communicated by GS/GT. Noncompliance will result in suspension of
reimbursement of IOOA Central Funds to the defaulting Region/Refinery/Unit and
will be notified to the members. Reimbursement of IOOA Central Funds to such
Region/Refinery/Unit will resume after submission of updated account statements
/ balance sheets.

B. Upon publication of Circular by the CRO calling for nominations to the various
committees on All India Basis and appointment of RRO/RO, lhe outgoing Regional
Secrctary (Marketing & Pipelines) / Secrctary @efrnery & R&D) / Trrasur¤r will
hand over all the updated financial documents / balance sheets, Bank Account/s,
FD details as available to the RRO/RO before the closing date of receiving
nominations. Non handover of all the available valid and updated documents will
result in rejection of nominations of the Regional Secrctary (Marketing &
Pipelines) / Secrctary (Refinery & R&D) / Tieasurer for the elections (both primary
and secondary). The financial documents, Ban\ FD details will be under the
custody of the RRO/RO and will be handed over to the new Regional Secretary
(Marketing & Pipelines) / Secretary (Refinery & R&D) / Tircasurcr immediately
upon completion ofthe election process.

C. Upon publication of Circular by the CRO calling for nominations to the various
committees on All India Basis, the outgoing GT will hand over all the financial
documents, Ban\ FD details, Tax Refurn Details, Income Tax website crcdentials,
etc. to the CRO before the closing date of rtceiving nominations. Non handover of
the valid documents / statements will result in rcjection of nominations of the

Trrasurer for the elections (both primary and secondary). The financial
Banlq FD details will be under the custody of the CRO and will be
to the new GT immediately upon completion of the election process.

not be filed within the stipulated time by GT due to non-receipt of
ts / balance sheets from any Region/RefinerylUnit, the respective

(Marketing & Pipelines) / Secretary (Refinery & R&D) /
become ineligible to contest elections (both Primary and Secondary)

ons will be rejected. However, no action will be taken against the
in such cases subject to fullilment of Clause 18(v)(C) above by

ral Trtasurcr.

(a) The authorily for conducting and supervising the elections on All India basis shall be vested
in a Chief Retuming Officer (CRO).

(b) The said CRO sh-a!! be appointed by the
with AICEC.

retary in consul
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19. AUTHORITY FOR CONDUCTING ELECTIONS



to various committees in the manner in *,hich it has to be dealt lvith CRO resen'es
take suo moto co gnizance of any grievance/complaint in any rmit apross India

Meeting of the Association shall be held once in a year, either rn
within Six months of the Association's accounting year, which shall be

to 31"t March to transact the following business
ve and consider the report ofthe Cenfial Executive Committee on the affairs

the Association dwing the preceding year.
(ii) To receive. consider and pass the accounts of the AssociaLion lor the previous

accounting 1 ear
(iii) To appoint Auditor for the current Accounting vear
(ir') To transact anr' other business dulv brought lonr ard rvith the permission ol'the Chair.

der policy matters ofb-v the(b) Speciai AICEC Meeting shall be convened
,,ir-l i-^^a--^- -S^;-^ rh^ i-t^"-"f ^f th-v,4 ,,,,yw, r4,w llJ!!rr116,,,L
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(c) On all mafers conceming election to CEC and the various committees, the view of the CRO
shall be final and binding on all the Committees primary members and contestants all over
the cormtry.

(d) ln the discharge of his duties the CRO shall be assisted by the RRO/ RO / PRO/R&D RO,
and other Retuming Officer appointed by the r*pective outgoing Secretary shall conduct
the elections under the overall supervision of the CRO and shall report to him in his own
hand. All the said Retuming Offrcers are bound by the schedule prescribed by CRO for
conducting the elections. . In case of failure of outgoing Secretary to appoint the RO by the
date notified by CRO, then CRO can directly appornt RO for that committee.

(e) OnIy a member of the Association is eligible for being appointed the respective Retuming
Officer

(f) Once a person is appointed as a Retuming Offrcer by the respective committees, the said
committees shall not interfere in any rrx mer whatsoever in the working of the election
machinery except to render any assistance required by the respective Retuming Offrcers in
the manner in which it is desired by thern

(g) All the retuming officers shall take the assistance only of those who are not contesting the
electiorq in conducting the elections.

(h) The retuming Offrcers shall make a copy ofthe results available to the respective committees
by informing the respective Secretary in writing on the dale of the election itself by signing
in his own hand. Within 4 days after the elections are over on all India basis, all retuming
officers shall repoft 10 CRO regarding the election results with a copy of new members
elected, duly signed by the Retuming Officers and CRO shall submit a repofi duly signed in
his own hand, to the Director (HR) Executive Director (lIR) Corporate Office and outgoing
General Secretary.

(i) The CRO is not deemed to have completed his job unless and until he fumishes the final
results of new office Bearers of AICEC i.e. Core Group in writing to the Director (HR),
Executive Director $IR) Corporate Office and the General Secretary of the outgoing
committee.

O In addition to his own duties as CRO, it shall be incumbent on the part of CRO in ensuring
fair and free elections for the other committees as well.

(k) In accordance with the provision contained in the second schedule to this constitution, ihe
Chief Retuming Officer is authorised to deal with any gnevance arising out of the elections

same.



also convene a special AICEC Meeting upon receipt of a requisition signed by at least 15
nos. AICEC members of the Association within 30 days of receipt of that requisition.

(c) An Extraordinary @mergenry) General Meeting may be convened by the President, the
Central Executive Cornmittee or the General Seoetary or unit secretaries at rmit level in
emergency situations requiring General Body grridance or approval.

(d) General meeting shall be convened by the secretary at mit level to shaxe the information on
important issues or obtain guidance or approval of the general members, if required.
However, this meeting can also be requisitioned tothe respective secretary in writing by 50
nos. or 115ff ofthe total members whichever is less, to convene the General Meeting and the
concemed Secretary has to conduct the meeting within 3 days.

(e) The Marketing Regionai Refinery/ Pipelines,lR&D Committee shall meet at least once in a
year to review the work done. In addition, the Committee may meet as and when necessary.

(f) Aspecial meeting oftheAICEC shall be convened on requisition by at least 15 members of
the Committee while that of Marketing Regional / Refinery / Pipelines / R&D Committee
on requisition by at least fow members. These meeting shall be convened by Goteral
SecretarylSecretary, wittrin 30 days of receipt of that requisition.

(g) The Executive or any Committee may adj oum and otherwise regulate their meetings, as they
think fit.

(h) The President or in his absence Vice-President shall preside at all General Body Meetings
of the Association, and of the Central Executive Committee. In the event of both the
President and the Vice-President being absent, the Chairman shall be elected by a vote of
the members present.

(i) The Secretary of Marketing Regional /Refinery/ PipelineslR&D Committee shall preside at
all Committee meetings and General meetings al unit level, in his absence the Chairman
shall be elected by executive members present.

Annual General Meeling
Special General Meeting
Erlraordinary (Emergenc) ) General Meeting
Cenlral Erecutir e Committee

- 20 dal s

- 5 davs
- 24 hours
- 3 davs

meeting at Marketing/Refinery/Pl,{R&D - 3 Days
necessary for moving a resolution or motion at the General Body shall be before

vel Marketing Regional /Refinery/ Pipelines/R&D/ Committee will be
to erigencies 10 \\ai\,e the abor,e time linxt under 2l (a) & (b) to the

e meetings will be as under:
50 or 1/56 ofthe number of members whichever is less

AICEC 21
AII other Committee 4

If within half an hour after the time appointed for the meeting there is no quorunr. the meeting,
if convened upon the requisition of members, shall be dissolved. In any other case it shall stand
adjoumed and shal
adjoumed meeting.

I be held after hall an hour a1 the same agenda of the
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21. NOTICE OF MEETINGS/RESOLUTIONS/MOTIONS
(a) The notice for necessary meetings shall be as under:

as and when necessary.



23. VOTING

At all meetings, rnatters submitted in the meeting shall be decided by a maj ority vote of
members present. Where the votes for and against any question are equal, the Chairman of the
meeting shall have a casting votg and the question shall thus be decided.

24. MINUTES

Minutes of the proceedings of all meetings sha]l be recorded

25. COMMUNICATION TO PRIMARY I}TEMBERS

The Commurication issued by the President and/or Gen. Secretary on behalf of AICEC shall
have unrestricted and undiluted publication all over tndia to enable a primary member to remain
a vital link in Association matters and the Secretaries al al1 levels ofreckoning shall ensure their
smooth passage and the said Communication is not to be mixed up with any local
communication which Secretaries other than the President and/or Gen. Secretarv at AICEC level
may issue.

26. ORGANISS,D DIRECT ACTION

That no unit in any part ofthe country comprising the IOOA shall contemplate on any agitational
methods except wearing Black Badge, Dham4 Hunger Strike, Work to rule etc in a concemed
move, leading to cessation of work unless Core Group or the AICEC issue such directive.
OIIicen in Grade G and above shall not participate in ary agitation.

27. CONTINGENCTES ARISING OUT OF TRANSFER / RETIRE,MENT 1 PROMOTION
TO GGRADE

In case of any IJLRJCEC/CORE member being promoted to G Grade, such member will
cease to hold any ULR/CECICORI position immediately upon joining G Grade and the
position will become vacant

The Presidenl, Vice Presideo! General Secretary, General Treasurer & Additional Generat
Secretary shal1 continue to hold their positions even if transfered anywhere in India and shall

as co-opted Members of AICEC and Co-opted ULR / Executive Members of new
by default. Divisional Jt. Secretaries & Coordinators shall continue to hold their
if transferred within the respective division anywhere in lndia and shall be

opted Memberu ofAICEC and Executive Members / ULR of nerv location by

shall continue to hold the position as Regional Secretary even if transferred
thin the Regional HQ city and shall be considered as co-opted ULR of the

bl default.

EC and Additional Regional CEC shall continue 1o hold their positions as Regional
I Additional Regional CEC Member even if, transferred to any location within the Region and
shall be considered as co-opted IILR of the place of posting by default.

State CEC shall continue hold the position if transferred to any localion within State HQ
and shall be considered as co-opted IJLR at new posting by default.

tY
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To carry out the responsibilities of ULR that would fall vacant by transfers or resignation or
promotion to G Grade, an ofnce bearer shall be Bye-elected./Co-Opted by the a.ffected
constituency. All Bye-Elected/Co-opted members are entitled with voting right.

In case of transfer of an AICEC member to a post outside his elected constituenry as narrated
above for Refineries Unit Marketing HO, RHQ, R&D and Pipelines HO committee, a new
AICEC member shall be Bye-elected by the Executive Members of fheir respective units. The
Secretary (CEC in case Secretary is not available) musl ensure such Bye-Election for Refineries
Unit, Marketing HO, RHQ, R&D and Pipelines HO committee, within 30 days of such vacancy.

In case of such vacancy crealed in Marketing and Pipelines Regional Committee, the Regional
Secretary (Regional CEC / Additional Regional CEC / Treasurer in case Secretary is not
available), must ensure such replacement within 60 days of such vacancy as per provisions of
clause 10.1.2 B of IOOA constitution.

Co-option of Executive Msmbers of Refineries Unit, Marketing HO, RHQ, R&D and Pipelines
HO committee shall be done by the remaining EC members of the Commiltee, in such a manner
that those who were not successful in fhe direct elections, shall not be eligible for co-option with
a view to respect the verdict by the electorate.

Bye-Eiection of ULRs of Marketing and Pipelines shall be done by all the members without any
restrictions for those who were not successfirl in the direct elections. Respective Secretary / CEC
must ensu-re the Bye-Election / Co-Option of Executive Members / ULRs within 60 days of
creation of such vacancy.

28. FUhIDS

(i) Funds ofthe Assoctation shall be raised br

(a) Monthlv subscriptions
(b) Special contributions or levres lrom members as ma_r' be fixed bl the General Bodl

or bv the Cenlral Executive/ Marketing Regional /RefinenJ Pipelines/R&D
Comrrillee from lrme to lrme

(c) Donations and/or subsidies

(ii) The lunds of the Association shall be deposrted in an account opened nith a Bank
approved br- the Central E\ecuti\,e Committee and operated in the manner prescribed.

(iii) ect to Section 15 of the Trade Unions Act, 1926, the funds of the Association shall
on any object other than the following:

of Salanes. allou'ances and erpenses to staflollhe Associatron.

of erpenses for the adnrinislralion of the Association including
penses, audit of the accormts of ihe goreral funds of the Association.

t for any legal proceedings to which the Association or any member if
by the Association thereof is a par[z when such proceedings are
for the purpose of securing or protecting the rights and interests of the

on and i1s members

(d) Allowances to members or their wives and/or children on account of death, old age,
sickness, accidents or unemployment of such

Reqd, Office
G-9 Ali

Yavar Jung
Marg, Bandra
(East) Mumbai

51

*

oz-J6
1241



(e) The issue of or the underlaking of liabilitr'. under policies of assurance on the lives
o[ members- or ulder polices insuring members agalnst stckness. accldent or
unemplol,ment.

({) The provision of education on social benefits for members of the uives and./or
children of members.

(g) Publication ol periodicals or magazines/furthering particularlv the interests of the
Association and i1s members.

(ir,) Even Commitlee other than the AICEC shall be obliged in accordance \\'ith the
pror,ision of this pfi ofthe constitution to ensure the transfer ofRs 201 per Members
lor respective Unit ro the Cenlral account. General Treasurer has to ensrue that such
contnbution rs reaching in the Central Accolllt.

(a) The said contribution shall be ensured by the respective Secretary/Treasurer to CEC
either annually or half yearly or qtiarterly or monthly as the case may be to n*ich
effect the General Treasurer will take necessary steps to be in touch with the
respective Regional I reftnery I Pipeline/ R&D Treasurers in order that the Central
Executive Committee is not starved for want of fi.rnds.

(b) In addition to the contribution by the units mentioned vide section (a) above the
Central Executive Committee may request the units to contribute rnihenever the need
arises, and sufficient justificalion is there to draw the money and to which effect the
General Seuetsry will write to the Regional/ Refinery/ PL / R&D Centre Secretaries
as the case rnay be.

29. BENEFITS

(i) No Member of the Association shall be entitled to any botefits that the Association may
decide to give its members mless he has been a mernber for at least tlree months and has
paid all subscriptions/contributions.

(ii) A member of the Association who is in arrears of his subscription or dues shall not be
entitled to any benefits until all such arears have been paid and membership is restored

er the Clause 4 (v) (d)

Executive/ Marketing Regional,{Refinery/ Pipelines/R&D Committee shall
to be kept ofall sums ofmoney received and expanded by theAssociation
in respect of which such receipts and expenditues take place and of the

d liabilities of the Association.

ooks of accounts shall be kept by the General Treasurer and Unit Treasuers and
lhail be kept open to inspection by any member at the office of the Associalion during
which the office is open on any weekday excluding holidays

(iii) The Accounting year for the Association will be fro .tApril to 31"t March. The
{ --..^l I^^^-- --.1 tr-hahdihira aCCOUnt and@ru L^PwIwru! ^f tL^ D--i^-al nr

Accounls olAssociation shall be lumished
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Within three months ofclose ofthe accountingyear i.e. 306 June ofthe succeeding year,,
duly audited by the competent auditor The Annual Income and Expenditure account and
the Balance Sheet ofAssociation shall be presentdd at the annual General Meeting within
Six months of the close of the accounting year 30m Sep of the succeeding year, by the
General Treasurer, duiy audited by the competent auditor nominated by the General
Body in accordance with regulation 18 of ihe Bombay Trade Unions Regulations 1927.
Failure of DepositioniPresentation of accounts in stipulated time to attract disciplinary
action. In case Financial year of Country will have any change in futurc, IOOA
accounting year must be changed accordingly.

31. AMENDMENT OF RULES AND BYE.LAWS

The rules may be amended, altered, replaced, rescinded or added to at any time by majorif of
the members present at a general body meeling, provided previous nolice of at least 30 days is
given to the members of the proposed altemations. However, such provisions be cleared in
principle by AICEC first by two third majority, before placing in the General Body. General
Body for this purpose can be conducted in Murnbai or Delhi only.

32. DISSOLUTION

on can be dissolyed by a General Body Meeting called specially for the purpose,

or &is meeting will be two-thirds of the membership and three-fourth of the
vote for such dissolution. However, such proposal be cleared in

AICEC first by three forth majority, before placing in the General Body
for this purpose can be conducted in Mumbai or Delhi only

ssolution the assets and liabilities of &e Association will be disposed of in the
decided by the General body.

t
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a) There shall be a Circular by the CRO calling for nominations to the various committees on
All India basis.

b) The Circular shall clearly bring out the procedures and formalities to be followed by the
candidate(s) ard the member(s) exercising their votes.7ft day (Seventh day) shall be the
closing date for receiving nominations from the date of issuance of the Circular calling for
nominalion as per provisions mentioned in (a) above.

c) Scrutiny of nomination papers to establish eligibility for contesting the elections shall be
completed on the 8ft day (eighth day) fiom the date of issuance of the Circuiar.

d) The list of candidales contesting for the elections shall be circulated to the members
comprising thejurisdiction ofthe respective committees on the 9th day (Ninth day) lrom the
date of issuance of Circular for elections.

e) Nomination can be withdrawn on or before the 126 day (Twelfth day) from the date of
issuance of Circular for holding the elections.

f) The final list of conlestants shall be prepared on dre 13ft (Thirteenth day) from the date of
issuance of Circr.rlar calling for nominations.

g) Postal ballots shall be issued on the 15ft day (Fifteenth day) of issuance of the notice calling
for nominations, to those who desire to exercise their franchise by postal ballots, to which
effect a member will have to give an application to the respective Retuming Offrcer.

h) Election shall be conducted to all the committees on the l9s day (Nineteenth day) from the
date ofissuance ofnotice calling lor nominations as per item (a) above.

i) To determine as to who is a member of the Association, the records maintained at the vmious
units of the Association shall be conclusive proof to which effect the respective
Secretary/Treasurer shall testify if necessary, before the Retuming Offrcers as the case may
be and tlle view of the Ofiice bearers shall be final in the matter

j) The cut-off date for determining the membership of a person shall be the date on which the
CRO calls for nominations to the various committees. In other words, any person desirous
of contesting or voting as the case may be should frnd a place on therolls of the Association
at the said cut-off date.

k eoutgoing General Secretary/General Treasurer and the respective Secretaries and
shall make a copy of the list of members available in the respective committees
and other Retuming Officers as the case may be on the second day from the date

Circular calling nominations for the election.
f po ing officers, floor-wise representatives, the timing of the elections on
per provisions (i) above and all arrangements that are necessary, incidental,
consistent s'ith the need is left to the sole discretion of the CRO/other
cers.
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a) Any member having any grievance arising out of the elections conducted to any of the
committees are entitled to initiate an election petition in accordance with the provisions of
this part of the constitution

b) The final authority to decide on all election disputes shall be vested in the Chief Retuming
Offrcer whose verdict shall be binding on the contestants, the petitioner and the Association.

c) Election petition shall be on plain paper neatly typed and addressed to the respective
Retuming Officers.

d) All petitions shall be initiated within 3 days from the date on which the results were declared
and the respective Retuming offrcers shall dispose offthe said petitions on or before the 76
day from the date on which the results were declared duly commrmicating his decision to
the petilioner.

e) An appeal shall ordinarily lie to the CRO if in the opinion of Retuming Officers the matter
deserves the scrutiny and considerations ofthe Chief Retuming Offrcer

f) Any petition, which is received in appeal by the CRO, shall be routed through the respective
sigrred and sent by Registered Post Only.

s)c eal petitions on or beforr the 15th day fiom the date on which

'A
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SPECIMEN COPY OF THE NOMINATION FORM

(Suitable changes should be made regarding the elective posls for all Unit Committees and the
Name of the Regional Retuming Offrcer, Refinery retuming Officer, Pipeline Retuming Offrcer.
Divisional Retuming Officer and Polling Olficers as the case may be)

oz

*

INDIANOIL OFFICERS' ASSOCIANON
(Regd. Under the Trade Unions Act, 1926)

Indian Oil Bhavan. G-9, Ali Yavar Jung Marg, Bandra
(East). Bombay - 400 051.
NOMINATIONFORM

(For . . . .. elective posts in .. . Committee)

Last Date for receiving nominalions by CRO: mm /dd /yy (5.l5pm)

I propose Shri / Smt / Kum/
.........in the

Name of the Proposer
Employee No
Signature & Date

l. Name ofthe Seconder 2. Name of the Seconder

Designation

Employee No.

Signature & Date

Designation

Employee No

Signature & Date

to the above nomination to be one ofthe contestants for the elections to be conducted

tant

o

& Date

I declare the nomination as valid / invalid.

cer
R¤gd. Oftice

G-9 All
Yavar Jung

Matg. Bandra
(East) Mumbai
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_ lor the post of
Commiflee lor lhe r ear

We second the above nomination.

Place:
Date:



INDL{NOIL OF'F'ICERS' ASSOCIATION
MEMBERSHIP APPLICATION FORM

The Secretary,

tndianoil OIfi cers' Association,

Sir.

l. the undersigned Shi/Smt/Kum.

uish 10 be a member ofthe Indianoil Officers' Association and herebl' con\ev mv consent to

recover m\,subscriplion lor the Indianoil Officers'Association 'r,rt Rs.-i0/. per month from mv

salan / herer.r'ith submillrng the subscription amount of Rs ...... for .... monlhs during .. .. .. ..

.. I give belou,the parliculars required br.Association

l. Full Name in Block Letters:
@eginning with Sumame)

2. (a) Employee Number:

(b) Designation:

3. Department/Divrsion/Location

4. Date ofjoining in IOCL

5. Permanent residential address

6. Name ofthe legal Beneficiarv

duly completed is appended below:

Yours faithfully,

Signature:

,A

o

fir{(r

' Rogd. Office
G-9 Ati

Yavar Jung
Marg, Bandra
(East) Mumbai

51

[30]

*

oz

ip:

Name in Full:


